File No.D-42//1279/2024-GENERAL
Gov.: D-42ernment of India
Ministry of Culture
Archaeological Survey of India

Dharohar Bhawan

24, Tilak Marg, New Delhi-01

Dated the 06.04.2026

CIRCULAR

Subject: Engagement of Sr./Jr. Consultant on Court Matters AS| Hars, Dharohar Bhawan, 24
Tilak Marg, New Delhi-01 on contract basis.

Applications are invited for the following posts purely on contractual basis for the ASI
Headquarters.

a. Sr. Consultant on Court Matters 01

b. Jr. Consultant on Court Matters 02

The terms and conditions for engagement of above Sr./Jr. Consultant on Court
Matters in ASI Hars., New Delhi are as under :

2 (A) Essential Eligibility Conditions for Sr. Consultant on court matters:-

I.  Adegree in law from a recognized University/National Institute.
ii.  Enrolled with any State Bar Council to practice as an advocate.
ii.  He/ She must be below the age of 85 Years on the date of
iv.  Possesses at least 10 years experiencein handii

V. The candidate should be

proficient in working on MS word and other computer
applications

Desirable: Candidates having experience in

working in  a Government/
Autonomous organizations/PSU will be preferred.

2(B) Essential Eligibility Conditions for Jr. Consultant on court matters:-

I Adegree in law from a recognized University/National Institute.
ii.  Enrolled with any State Bar Council to practice as an advocate
iii.  He/she must be below the age of 65 years on the date of advertisement for this post.
iv.  Possess at least 2 years experience on continuous basis in handling court cases
related to administrative matters in CAT or High Court/Supreme Court and on labour
related issues in CGIT on continuous basis.

v. The candidate should be proficient in working on MS word and other computer
applications.

vi.  Desirable: Candidates having experience in working in a
Autonomous organizations/PSU will be preferred.
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3. Duties of Sr./Jr. Consultant on Court Matters:

i.  To monitor all the court cases of ASI. ‘ N
ii.  To monitor the judgment to be implemented to avoid contemp? F}etI.tIOHS. N
iii.  To prepare notes for obtaining legal opinion from the nodal ministries such as Ministry of
Law, Department of Personnel and Training, Department of Expenditure and others.
Iv.  To draft writ petitions.
V. To monitor Legal Information and Briefing Management Systern_ (LIMBS) portal.
Vi.  Tointeract with Government Counsels and get the replies filed in the cases.
vii.  To ensure presence of Government Counsel on the date of hearing.
Viii.  To draft counter affidavits / Para wise replies of court cases.
iX.  To prepare speaking orders as required in the judgments.
X. Any other work relating to court cases of AS|.

4. Remuneration:

The consolidated remuneration for Sr. Consultant on court matter and Jr.

Consultants on court matters shall be Rs. 70,000/- per month and Rs. 50,000/- per
month respectively.

5. Allowances: No medical allowances will be paid during the contract.
6. Engagement:

The engagement of Consultant will be purely on contract basis and it will not
confer any right for regular appointment in ASI.

7. Period of Engagement:

Initially for a period of 1 year, which may be extended on yearly basis as per the
requirement with up to 5% increase in the remuneration of their satisfactory performance
appraised by the Performance Appraisal Board (PAB).

8. Selection Procedure:

The scrutiny of applications will be made by a screening committee. The
committee may call for interview for shortlisted officers. The ASI has right to cancel the
advertisement and not to proceed in the matter of engagement of consultant, at any

stage to accept or reject any or all applications without giving any explanation,
whatsoever.

9. Leave of absence:

The contractual professionals will be entitled for eight (08) days leave during their
engagement period of one year, as applicable for contract posts.

10. Working hours:

10.1  The consultant shall be required to observe the normal office timings and may also be
called upon to attend office on Saturday, Sunday or any holiday in case of urgency.
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10.2  He will mark his attendance in AEBAS (or as per the prescribed method of attendance)
mandatorily, failing which it may result in deduction of remuneration.

11.  Tax deduction at source:

The income tax or any other tax will be deducted at source as per Government
instructions. Necessary TDS certificate will be issued.

12.  Confidentiality of data and documents:

11.1 The Intellectual Property Rights (IPR) of the data collected as well as deliverables
produced for the ASI shall remain with the ASI.

11.2 The consultant shall not utilize or publish or disclose or part with, to a third party,
any part of the data or statistics or proceedings or information collected for the purpose
of this assignment or during the course of assignment for the ASI, without the express
written consent of the ASI.

11.3 The consultant shall be bound to hand over the entire set of records of assignment

to the ASI before expiry of the contract, and before the final payment is released by the
ASI.

11.4  The consultant would be required to sign a non-disclosure undertaking as per
Annexure-II.

13.  In the course of providing the Services, the contractual professionals shall act in a
professional manner exercising all due diligence care, skill and judgment and provide the
services promptly, carefully, in accordance with the milestones and as per the standard required
by the Archaeological Survey of India. Contractual professionals may observe and comply with
all applicable procedures as laid down by the Archaeological Survey of India.

14. Conflict of interest:

14.1 The consultant appointed by the ASI, shall in no case represent or give opinion or
advice to others in any matter which is adverse to the interest of AS| nor will indulge in
any activity outside the terms of employment/contractual assignment.

14.2 During the period of engagement, the contractual professionals will be expected
not to undertake any other contract or any other project that may result in a conflict of
interest.

14.3 The consultant shall not claim any benefit / compensation / absorption/
regularization of service with ASI under the provision of Industrial Dispute Act, 1947 of
Contract labour (Regulation and Abolition) Act, 1970. :

15. Termination of Agreement: The ASI may terminate the contract to which these terms
apply if:

i.  The consultant is unable to address the assigned work.
ii.  Quality of the assigned work is not to the satisfaction of the officer/ASI.
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' king in honesty and integrity. . ‘

:\I: E;fle %:_%r;sL;I;arcsctssfogfn?hfccon?ractuaI professionals can be terminated at any tllme l_L?y
giving a notice of one month on either side, _i_e., by the contractual profelssmnfa o_rt el
appointing authority. The appointing authority may pay the contrgctua prr:_) c;ss:cipa
his/her pay and allowance for the period of one month or for_the pe_rrod by which notice
period falls short of one month and terminate his/her services immediately.

16.  How to apply:

16.1 Interested eligible candidates may apply in the prescribed proforma (Annexgre )
with the latest passport size photograph along with self attested copies of educational
qualifications to the Director(Admin.), ASI, 24 Tilak Marg, Dharohar Bhavan, New Delhi.

16.2  All documents/testimonials in original regarding date of birth, qualification both

educational and professional, experience etc. will have to be produced at the time of
interview, failing which the candidature is likely to be cancelled.

17.  The application completed in all respects must reach within 15 days from the date of

advertisement. Incomplete application will be summarily rejected and the onus of rejection
would be on the candidate themselves.

18.  Envelop of the application should be super scribed with “Application for the Post of
Sr./Jr. Consultant on court Matters.

19.  The selection of the candidate will be made on the basis of interview by a Selection
Committee. The Selection Committee may take decision in relaxing the prescribed desirable

qualifications. The services can be terminated at anytime if the performance is found
unsatisfactory in any manner.

20. No TA/DA will be paid for attending the interview.

(P. K. Tripathi)
Director (Admin)

To

www.asi.nic.in (Website Section for uploading on ASl's website)



Annexure-|
Application Form for Sr./Jr. Consultant on court Matters
(Affix attested passport size photo)

. Name of the Post

. Name (in BLOCK LETTERS)
. Father's Name

. Date of Birth

. Permanent Address

. Correspondence Address

. Mobile no. and Email address
. Language known

Speak, Read, Write

9. Essential Qualification
(attach attested photocopy)
Board/University Degree/Diploma Subjects Percentage obtained

o~ W=

10. Desirable Qualification
11. Work experience and Nature of work
12. Any other information
Certified that the above partlculars are true to the best of my knowledge. In case, any
information if found false/doubtful before and after selection, my candidature may be cancelled.
Place:
Date:
(Signature of candidates)
(Name in Block letters)



Annexure-Il

NON-DISCLOSURE UNDERTAKING
(TOBE FILLED IN BY THE APPLICANTS)

To,
The Director (Admininstration)
Archaeological Survey of India,
Dharohar Bhawan,
24, Tilak Marg,
New Delhi-110001

Sir

| hereby undertake

- to treat all the information that comes to my knowledge as part of my duties in this office
as confidential information and keep it strictly confidential.

- not to sell, trade, publish or otherwise disclose to anyone in any manner Whatsoever
including by means of reproduction either in physical, hardcopy. Digital or in electronic format.

- to hold such confidential information in trust and confidence both during and after the
terms of my engagement.

- not to engage in any other employment/occupation/consultancy or any other activity
during my engagement with ASI which would otherwise conflict with my obligations towards ASI.

- to abide by data security policy and related guidelines issued by ASI.
2. In the event of my termination or employment for any reason whatsoever, | shall promptly
surrender and deliver to the ASI any records/material, equipment, documents or data
generated/collected/retrieved during working with ASI which may or may not be of confidential
nature.

3. | shall keep ASI informed of any change in my address or contact details during the
period of my engagement.
4, | understand that | can be terminated at any point of time for breach of the above

conditions and can be proceeded against under the relevant laws in force.
5. For the purpose of this undertaking, Information means any information received from any
source, whether in physical, electronic or in digital format.

Yours faithfully,

Name:
Address:
Ph. No.:
E-mail id;
File No/279/2024-GENERAL
Gov.: D-42ernment of India
Ministry of Culture



