A-1202411120189-Adm-
Sovernment of India
Archaeological Survey of India

24 Tilak Marg, New Delhi — 110 011
Dated: 30" May, 2019
CIRCULAR

ENGAGEMENT OF TWO CONSULTANTS IN ASEHQRS, NEW DELHI ON
CONTRACT BASIS

Archaeological Survey of India invites applications for engagement of two
Consultants (Admin) on contract basis from willing and eligible individuals / retired
Government Personnel from the post of Section Officer/ Administrative Officer or
equivalent having good experience in handling the work relating to Administration,
Establishment, Pension maiters, Parliamentary matters, Budget & Accounts,
coordination., RTI matters initially for a period of one year. The consolidated fee of Rs.
35,000/ each (Less TDS) will be paid to the Consultants.

2. No other compensation apart from consolidated fee / remuneration will be
admissible, even if a person attends office on holidays and work heyond normal office
hours.

3. The details including eligibility criteria, Terms of Reference efc. are enclosed.
Archaeological Survey of India (ASI) reserves the right to accept or reject in parf or in
full or all the responses without assigning any reasons whalsoever. Terms and
Conditions of the engagements are mentioned at Annexure —I.

4. The last date of receipt of applications, in the presciibed format is 06.06.2019
upto 11:00 A.M. Applications received afler due dateftime and without supporting
documents will not be considered.

5. Application, as per Annexure-ll, may be sent to the Director (Administration),
Dharohar Bhawan, 4% floor, 24 Tilak Marg, New Delhi — 11 0001 by 14" Jun 2019
upto 11:00A.M. The same may also be sent through e-mail :diradm.asi@gmail.com
followed by hard copy within the stipulated time. N
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Tara Chandar)
Deputy Director (Adm)
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1. Website of ASI and Notice Boards
2. Al Ministries/Departments




4.3

Tarmis and Con

md(\ndtc,!s:/ retired Government Personnel  from the post of Section Officer/
Administrative Officer or equivalent having good experience in handling the work
relating to including administration / establishment, coordination, pension, RTI, pay
fixation, parliamentary matters, budget and accounts matters for a period of one year.
Sho u%c; have good communications  znd 'nt@rp@raonai skills, Tair
kKnowledge of computer applications such as MS Word, MS Excel and
Power Faint elc.

Should have expertise in handling the works relating administration / establishment,
coordination, pension, RTI, pay fixation, parliamentary matters, budget and accounts
matters, noting/drafting and other related specific works in Archaeological Survey of
India.

The monihly consolidated remuneration of Rs. 35,000/ - (Rupees Thirty
Five Thousand only) zach per monih (less TDS) will be provided to the
Consultant.

Shail not be entitled to any ofher allowances such as DA, transport facility,

residentia accommodation (“GHSii\/%ecéicai faciity, Medical
reimbursement ete. apait fium the monthly remuneration/ consolidated
fee

The engagement of Consultant will be purely on contract basis and will not

confer any right for regular appointment in the Ministry/organization
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7.2

of Workidob Responsibility:

Works relating to the Administration Bureau concerning
administration/establishment, Pension, Pay fixatiocn, Court cases,
parliamentary matters, budget and accounts, RTI, coordination work and
allied wark in AS! Hgrs, Dharohar Bhawan, 24 Tilak Marg, New Delhi-110001.
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ansion:

The retired Government servant engaged as Consultant shall continue {o
draw pension and Dearness Reliel on pension during the period of his
engageimant as Consuliant

The engagement as Consuitant shall not be considarad as a case of re-
empioymeint. :

omFen
Leave:

The Consultant shall be entitled to avail 8 days of Leave in a calendar year
with reimbursement on pro rata basis. Therefore, he shall not draw any
remuneration in case of his absence beyond 8 days in a year.

The un-availed leave in a calendar year can neither be carried forward to
next calendar vear nor be entitled for leave encashment.




8.1 The Consultant shall be required io observe the normal office timing ana
may also be called upon o attend the office on Saturday, Sunday or any
holiday in case of exigencies of work.

8.2 They shall mark thelr attendance in AEBAS mandatorily and failing which

may res sult in deduction of remuneration.
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9.1 The mncome Tax or any other tax will be deducied at source as per
Government instructions. Necessary TS Certificate will be issued to them.
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10.1 The intellectual Property Righis (iPR) of the date collected as well as
deliverables produced for the ASH, if any, shall remain with the ASL

10.2 No one shall utilize or pubii 0 or disclose or part with, to a third party, any
part of the data or statistics or proceedings or mfmmatlon collected for the
purpose of his assignment or during the course of assignment for the ASH
without the express wriiten consent of the ASL

10.3 The Consuliant shall be bound to hand-over the entire set of records of
assignment to the ASH before the expiry of the coniract, and betore the tinal
payment is released by the AL

10.4 The Co muitf nt would be required to sign a non-disclosure undertaking as
per ANNEXURE-HL
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11.1 The Consuliant shall in no case represent or give opinion or advice io
others in any matter which is adverse to the interest of the ASt nor wili he
indulge in any activity outside the terms of the contractual assignment,

11.2 The Consultant shall not claim any benefit/ compensation/ absorption/
regularization of service with ASH.

12, Terminaticon of Agresment:

12.1 The ASI may terminate the contract to which these terms apply, if

(Y The Consuliant is unable to address the assigned work.

(i) Quality of the assigned work is not to the salisfaction of
Controliing Officer/Competent Authority in the AS].

(i) The Consultant is found lacking in honesty and integrity.

(iv) The Competent Authority in the ASI may also terminate the conlract
at any time without giving any notice and also without assignhing any
reason.
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‘Name of the a a anplics

Moiher's / Father's / Hu bhand's

Name

U'\

Date of birth

Addrass for Correspondence

Permanent Address

Contact No. /\iu

Emaif iD

ducational/Technical
Qualification (8}
E
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Details of experience
attached Iy

ceppen ded s TAPPERNDIXY

to be| Duiy filied poios " APPENDIX"
proforma | attached.

o

Date of retirement and name

of the office where the officer

was lasi working. Enclose the
copy of PRPO.

Any other
information (Use
sheet, if necessary)

a separate

relevant
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The information furnished above is true. | have carefully read the

terms

and conditions mentioned in Annexure-1 and they are acceptable to me. |
ceriify that no disciplinary proceedings are pending against me, as on

date.

Date:
Place:

Signature of the Applicant
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Fo,
The Director (Admn.)
Archaecltogical survey of
India, Janpath,
New Delhi-110011.

Sir,

| hereby undertake

R

- To ireat all the information that comes to my knowledge as part of
my duties in this office as confidential information and keep it strictly
confidential.

- Not to sell, trade, publish or cotherwise disclose 1o anyone it any
manner whatsoever including by means of reproduction either in physical,
hardcopy, digital or in electronic format.

- To nold such confidentiat information in trust and confidence both
during and after the terms of my engagement.

- Not to engage in any other employment/occupation/consuliancy or
any other activity during my engagement with ASl which would otherwise
confiict with my obligations towards ASL

- To abide by data security policy and related guidelines issued by
ASH -

2. in the event of my termination or employment for any reason whatsoever, |
shail promptly suirender and deliver to the ASI any records/material, eguipment,
documents or data which is of confidential nature.

3. I shall keep ASI informed of any change in my address or contact details
during the period of my engagement.

4. | understand that | can be terminated at any point of time for breach of the
above conditions and can be proceeded against under the relevant laws for the
time being in force.

5. For the purpose of this undertaking, Confidential Information means any
information received from any source, whether in physicat, electronic or in digital
format.

Yours faithfuily,

(Sighature)
Name:
Address:
e-mail id




